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Adding My Documents and My Computer Icons to your Desktop
This guide shows how to create shortcuts to My Computer and My Documents on your desktop like you would find on a Windows XP computer.
Step 1) Right-click on an empty part of your desktop, and then click ‘Personalise’.
[image: C:\Documents and Settings\aread\Desktop\Laptop Screens\Shortcut Pics\Icons1.jpg]
Step 2) Press the ‘change desktop icons’ link in the top-left corner of the window:
[image: C:\Documents and Settings\aread\Desktop\Laptop Screens\Shortcut Pics\Icons2.jpg]
Step 3) Select the tick boxes next to ‘Computer’ and ‘Users Files’ and then click OK.
[image: C:\Documents and Settings\aread\Desktop\Laptop Screens\Shortcut Pics\Icons3.jpg]
You should now have easy access to your files and other areas!
[image: C:\Documents and Settings\aread\Desktop\Laptop Screens\Shortcut Pics\Icons4.jpg]
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Personalize appearance and sounds
Change desktop icons

findow Color and Appearance

§ b orceacOn) Fine tune the color and style of your windows.

Connect to a projector or other
stemal display B Desktop Background
" Choose from available backgrounds or colors or use one of your own pictures to decorate the
desktop.

B screen sover

Change your screen saver or adjust when it displays. A screen saver s a picture or animation that
covers your screen and appears when your computer isidle for a set period of time.
229 Sounds

Change which sounds are heard when you do everything from getting e-mail to emptying your
Recycle Bin.

R MousePointers

Pick a different mouse pointer. You can also change how the mouse pointer looks during such
activities a5 clicking and selecting,

Theme

Change the theme, Themes can change a wide range of visual and auditory elements at one time.
including the appearance of menus, icons, backgrounds, screen savers, some computer sounds,
and mouse pointers.

B Osplyettings
‘Adjust your monitor resolution, which changes the view 5o more or fewer items it on the screen.
ase of Access You can also control monitor lcker (refresh rae),

Seealso

Taskbar and Start Menu

Windows Mobility Center
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