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Connecting to a Network Printer

This guide shows you how to search for and connect to a shared campus
printer, such as those found in the iVillage open access area. You must be
connected (and registered) on the wireless network and have print credits
in order to send files to be printed.

Step 1) Open the ‘Control Panel’ by clicking the link from the start menu.

& Windows Anytime Upgrade
~A Search '
| &9‘ Windows Live Messenger Download Recent Items i

/!_:;;- Windows Calendar

Computer

@ Windows Meeting Space Network

m Microsoft Office Picture Manager Connect To
2
&"‘, Windows Easy Transfer Control Panel
© Customize the appearance and functionality of your computer, add or
remove programs, and set up network connections and user accounts.
Default Programs
Help and Support
Start Search il |
S
" —
e ) ml

In the Control Panel, click the ‘Printer’ link under the Hardware and
Sound section.

Hardware and Sound
Play CDs or other media automatically

A
Frinter

Mouse

Step 2) When the printer window appears, click the ‘Add a Printer’
button to start the wizard.

P~ -
vu ¥ [u,_s » Control Panel » Hardware and Sougs » Printers

‘ Organize v m= Views v | o Add a printer"|

Dj Start the Add Printer Wizard, which gnts

Favorite Links

Microsd helps you install a printer.
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click ‘next’.

‘\j @ Add Printer

Choose a local or network printer

< Add a local printer
Use this option only if you don't have a USBgfrinter. (Windows automatically
installs USB printers when you plug them jf.

< Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, or that your Bluetooth
or wireless printer is turned on.
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Connecting to a Network Printer

Step 4) Ignore the automatic search, just click ‘The printer that | want
isn’t listed’. /

@ @=  Add Printer /
Searching for available printers... /

e

< The printer that I want isn't listed

Next Cancel

Step 5) Select ‘Browse for a Printer’ the click next.

/

@ 5  Add Printer /

Find a printer b%me or TCP/IP address

°) Select a shared printer by name

Example: \\computername\printername or
http://computername fprinters fprintername /. printer

Add a printer using a TCP/IP address or hostname

Step 6) In the text field at the bottom of the window type (no spaces):

\\augustine\
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Printer \\augustine\ e

[ Select | [ Cancel

Step 7) You’'ll be prompted for user details, use your network username

and password but start your username with: mjnet\

Connect to augustine

Connecting to augustine

User name: € minet\20099999

Password: sscssnse

[VIRemember my password:

OK ] [ Cancel
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Connecting to a Network Printer

Step 8) You should now get a list of all of Marjon’s networked printers. Step 9) Your laptop will then connect to your printer.
Now you need to select the printer you want to send your work to. Each
printer should have a label with it’s name/number attached to it so | Windows Printe nstaation

physically check the printer first! Some useful printers are: Connecting to FOYCOLI on augustine

e Foylasl —iVillage black laser

Cancel

e Foylas2 —iVillage black laser
e FOYCOL1 —iVillage colour laser

You may be prompted to install a printer drive, just click ‘Install Driver’

% Please select the network printer you want to use and click Select to connect to it and ok/conﬁrm/a"ow to a ny Security messages.
@u'ljﬁ » Network » augustine » v | &,1 [ Search
r
Printers X
Name Type Comments (N To use the shared printer \\augustine\FOYCOL1, you need to
5 install the printer driver on your computer. If you do not
Documents - ot s recognize Er trust the nameyand Iocat}?on of ch rinter, do not
933501 ERHCD221Q1 Teeog ; P! :
Desktop =0337Q1 5 HDC119Q1 install the driver.
il Recent Places 9337Q2 EPHDC307QL
[t = _
Camputs oo e
Pictures 0 5368Q1 E=TTQ2
Music E95368Q2 ERKC562Q1
Recently Changed 5% Accounts 9 LibGenQl ) )
e 9 Accounts PRN 2 NUMBER01 You should have now successfully installed a network printer!
i E9BAQL £201dPPOQL
| Public E=pAQ2 #HPAHCQLa r F e |
9 CIT A3 Inkjet EHPAHCQ2A
EHCVET-Q1 ERPAHCQ3 () ® AddPrinter ©) ® Adapinir
EHEOVCOLT A PAWTEST l ] )
@ FoyLasl @ PEACCDO2 Type a printer name You've successfully added FOYCOL1 on augustine
Printer name: FOYCOL 1 on augustine
Folders A g [ V186t 35 the default printer;

To see if the printer is working correctly, or to see troubleshooting information for the printer, print
atestpage.

Printer  FOYCOL1 Print a test page

This printer has been installed with the HP Color LaserJet PS driver.

Click on the printer you require so that it’s highlighted then click ‘select’. ey [
. |
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